MISSISSIPPI
Policy Number 33
PROPERTY MANAGEMENT POLICY
Workforce Innovation and Opportunity Act
Office of Grant Management

L PURPOSEAND SCOPE

IL

To provrde property manag,ement requrrements for each g,rantee/subgrantee tor all federal
_programs administered by the Office of Grant Management (OGM) under the Workforce
\Innovatron and Opportumty Act (WIOA)

- A All ﬁscal pohcles and gurdance letters publrshed for WIOA are govemed as -
‘appropnate under: ; : ,
- WIOA Regulatrons at 20 CF R 663 et al
29 CFR Parts 95 and 9 .
~ (48CFRPart3l |
- OMB “Super Circular” 2 CF R 200
Generally Accepted Accountmg Prmcrples (GAAP)
Mississippi State Government Policies and Procedures -
- Mississippi Department of Employment Securrty/Ofﬁce of Grant Management
‘ Pohcres and Procedures , - , ,

- B. All property purchased w1th WIOA Title I-B grant funds shall be mamtamed and
. ,managed in accordance with the federal regulations at 29 CFR Part 97. 31 and 97. 32 r
- and 97.33, whichever is apphcable Addltlonally, where apphcable the provrsxons of
. ;20 CFR Part 663 shall apply ‘ , , : |

: REQUIREMENTS

, Equrpment is deﬁned at both 29 CFR 97. 3 and 95.2 (n) as tanglble nonexpendable personal

~ property having useful life of more than one year and an acquisition cost of $5000 or more per -

yumt including all costs related to the property s final mtended use.
| A Acqursntlon of Equlpment

. Equrpment acqurred erther through purchase or lease-purchase wrth a unit purchase .
- price of $5000 or more shall require prior approval from OGM. Standards used in
- deterrmnmg whether to grant approval include the necessity of such purchases to ,

‘achieve program goals and the planned expendrture for such purposes as compared to k
other avallable pnces , ~ : , , .

B. Inventory Control

- OGM shall be respons1ble for 1nventory unlts of nonexpendable personal property
~ with an acquisition cost of $5000. Grantees/subgrantees shall provide inventory
~ information to the division on the “Office of Grant Managernent Equipment
Inventory Control Form” (Attachment A) w1th1n 30 days of the acqulsltlon of the
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property Records shall be mamtamed in accordance wrth the federal regulatlons at
29 CFR Part 97.31 and 97.32 and 97.33 whichever is applicable. Addmonally, where
applicable, the provxsrons of 20 CFR Part 663 (c) shall apply

C. Physncal Inventory

. ', f k'The acqulrmg grantee/subgrantee must meet the followmg mmunum management
. ,standards ‘ - .. ,

1 Property records must, e mamtamed that 1nclude the followmg data on
. each piece of | property: descrtptton serial number, purchase date and
- ,cost percentage of Federal parttcrpatronm the cost; location, use and
~ condition of the property, and any ultimate dlsposmon data mcludmg
- ”{.date of drsposal and sale prlce (See Attachment B) .

2 ,A control system must be developed to ensure adequate safeguards to
~ prevent any loss (Includmg acts of nature such as floods, and
: ';’earthquakes), damage, or theft of th property. Any loss, damage or theft
shall be investigated and fully documented ifthe propertywas
- owned by the Federal Government, the grantee/subgrantee shall
- *7promptly notify the F ederal-awardmg agency (See Attachment C)

, it e?property must be taken, and the results .
~ ;reconcrled wrth the. property records at least once every two years. Any
~ differences between quantities determined by the physical mspectxon .
, ~ and those shown in the accounting records shall be investigated to
~ determine the causes. of the difference. The grantee/subgrantee shall in

connection with the mventory, verlfy the exrstence current utrhzanon ,” .

. and contmued need for the property

- 4. _An adequate mamtenance procedure must be developed to keep the ~
. ,’ property in good condltlon - . .

| . 5. fIf equtpment is sold proper sales procedures must be establlshed to
. provrde competmon to the extent practrcable and result in the htghest
. possrble return -

. D Lost Damaged or Stolen Property

‘ 7-When loss theft or damage to grant property oceurs, a Report of Lost Stolen, of ,
. Damaged Property (Attachment C) shall be forwarded by the grantee/subgrantee to .
- the OGM within 10 days to the dlscovery of loss. In the case of stolen property, a _
. [pohce report must ‘accompany the report to the OGM or a ﬁre department report 1n
- :*the case of ﬁre damaged property ' . . r
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E. Disposition of Noncxpendeblc‘Pcrsonal Propcrty

1. The Office of Grant Management should be contacted for disposition
instructions for disposition of Equipment having an acquisition cost of
$5000 or more when the WIOA grantee/sub;,rantee, relationship ends, or
the equipment is no longer needed. This notification shall be given via

the “Report of Excess/Unserviceable Equlpment” (Attachment D). In no
~event should equipment havmg an acquisition cost of $5000 or more be
. 'transferred from control of the subg,rantee w1thout wntten approval from

2. ",Equrpment shall be used by the grantee/subgrantee in the prograrn or
. project for whrch it was acquired as long as needed, whether or not the
~ project or program continues to be supy orted by Federal funds. When no
longer needed for the original pro
used i in other actrvrtles current] y or prevrously supported by a federal
agency , .

3. ,The g,rantee/subgrantee shall also make property avallable for use on
other project or programs currently or prewousiy supported by the

m or prOJect the equlpment may. be .

federal govemment provrdmg such use will not interfere with the work

, f{'on the projects or programs for whrch it was orlgmally acquired. First
. :jpreference for use of the property shall be glven to other programs or
~ projects supported by the awarding ¢ agency User fees should be
cons1dered rf appropnate . k ~

4 Equrpment wrth an acqu1smon cost of less than $5000 will be drsposed -
~ ofatthe dlscretron of the grantee/subgrantee Dlsposmon optlons -
71nclude ‘ ~ . , '

. . Transfer of equxpment to another federal grant grantee/subgrantees
. b fk Sale of the equrpment (net proceeds to be returned to the program as
. program mcome), ' . '
e Donatron of equrpment to pubhc schools or commumty-based
~ orgamzatlons and . - -
d. “J unkmg of equxpment whlch is obsolete unusable orina state of -
; d1srepa1r . ~ .

III DEFIN[TIONS

A Equlpment means tangrble personal property (mcludmg mformatlon technology
‘ systems) havmg a useful life of more than one year and a per unit acquisition cost
Wthh equals or exceeds the lesser of the capltahzatron level establlshed by the non-
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federal entity for financial statement purposes. 'Thc Local Workforce Development
Area may use its own definition provided that such definition includes all tangible
equipment covered by the above definition.

B. Falr market value means

C

1 For currently used vehlcles the “low” Ke]ly Blue Book prlce ad_]usted for
. :vehrcle condmon, ...

| 2 For older vehicles, a quote from a dealer w1th the name of the dealershlp and
_prlce quoted submltted in wrltmg, . . : .

- 3. F For heavy equrpment the Green Book prlce or an oral dealershlp quote whrch
. will then be submrtted in wntmg, ~ , .

‘ 4 'For real property, a wntten appralsal by a hcensed apprarser , , ‘
5.( For all other property, oral quotatlons by dealers whrch w1ll then be submltted '

- . ‘m wntmg

Personal property is property of any kmd except real property It may be tangrble '

. 'r‘havmg physrcal existence, or intangible, havmg, no physwal existence. Tanglble
. ~equipment may be expendable or nonexpendable For the purpose of this polrcy, a unit
. of property is def ned as a single piece of equrpment except in the case where more
,;than one piece of property is needed to make an entire system functlonal suchasa
. computer or telephone system For. example when purchasmg a computer the momtor .
' keyboard printer, and hard drive are all to be considered as a component of the total

system, with the total system defined as a unit of equipment. Likewise, with a telephone

~ system, the switchboard along with. all phones requrred to make up the system shall be
~ considered the unit of equipment. After initial acquisition of such a system any
- ;component part upon replacement shall be con51dered as a smgle umt of equlpment for
- ’the type of transactron - , . -

D.

Real Property means land 1ncludmg land 1mprovements structures and appurtenances .

. ‘, thereto but excludes movable machmery and equlpment

. :,IV EFFECTIVE DATE T hrs pohcy shall be effectlve 1mmed1ately upon srgnature

‘ : ,Attachments ‘ Attachment A Equlpment lnventory Control

Robm Stewart . o V; - Date

Attachment B-  Comprehensive Equipment Inventory ~
~ Attachment C- Report of Lost, Stolen, or Damaged Equipment
_;Attachment D- Report of Excess/Unserv1ceable Equlpment

ll'Z‘) Zo 7..[

 Interim Executive Director
. Mlss1s51pp1 Department of Employment Securlty




